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Nonqualified Plans Online Enrollment 
 

Step 1:  
View instructions, required enrollment sections, and ending date of enrollment period. 
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Step 2:  
Navigate through each of the individual enrollment modules: 
 
Contribution elections 
Future investment elections 
Distribution elections 
Beneficiary elections 
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Step 3:  
Complete each required section individually. 
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Step 4:  
Choose your distribution election; being allowed to select only the valid elections as listed in 
the plan document. 
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Step 5:  
Submit Enrollment button is available only when all required sections have been completed and 
are valid (i.e. there is a distribution election for each contribution election source). 
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Step 6:  
Receive an immediate online confirmation that reviews the enrollment submission and 
provides information on when changes can be made. 
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Step 7: 
 After completing enrollment and logging back into to your account during the active 
enrollment period; receive a full summary of your previously submitted enrollment and 
information on when changes can be made. 
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Nonqualified Plans Reporting 
 

Nonqualified – Contribution Elections 
 

 
 
 

Section 1 

Number of unique 
participants 

Section 2 

Participant Name 

SSN 

Plan Name 

Loc Code 

Employee ID 

Hire Date 

Contribution Period 

Effective Date 

Source Name 

Submission Origin 

Election Type 

Transaction Status 

Current Election % 

Current Election $ 



9 
 

Nonqualified – Distribution Elections 

 

 
Global participant fields Fields per class 

year/source 

Participant Name Distribution Election 
Name 

SSN Election Effective Date 

Plan Name Submission Origin 

Location Code Reason 

Employee ID Payment Type 

Date of Birth Timing 

Hire Date Account Balance 

Term Date  

Brokerage Account (Y or N)  

Account Balance total  
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Nonqualified – Enrollment status while in active enrollment period 

 
 
Step 1:  
View active enrollment periods and number of participant who have and have not enrolled. 
 

 
 
 
Step 2:  
View enrollment details for participants who have enrolled. 

 

 
Available fields 
Participant Name Enrollment Period Name 
SSN Plan Eligibility Date 
Plan Name Enrollment Request Date 
Location Code Source Name 
Employee ID Election Type 
Enrollment Period  Election % or $ 
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Step 3:  
View participants who have not enrolled. 

 

 
 

Available fields 
Participant Name 
SSN 
Plan Name 
Location Code 
Employee ID 
Enrollment Period  
Enrollment Period 
Name 
Plan Eligibility Date 
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Nonqualified – Enrollment status for past enrollment window 

 
 
Step 1:  
View previous enrollment periods and number of participant who did and did not enroll. 

 

 
 
 
Step 2:  
View enrollment details for participants who have enrolled. 

 

 
 

Available fields 
Participant Name Enrollment Period Name 
SSN Plan Eligibility Date 
Plan Name Enrollment Request Date 
Location Code Source Name 
Employee ID Election Type 
Enrollment Period  Election % or $ 
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Step 3:  
View participants who have not enrolled. 

 

 
 

Available fields 
Participant Name 
SSN 
Plan Name 
Location Code 
Employee ID 
Enrollment Period  
Enrollment Period 
Name 
Plan Eligibility Date 

 
 


