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<Plan Name>  
John Doe

Statement Period
<QUARTER START, XX, 20XX> 

<QUARTER END, XX, 20XX>

JOHN DOE
123 MAIN ST.
ANY TOWN, USA 11111

Account-at-a-Glance

Beginning Balance $0.00
Money In 0.00
Money Out 0.00
Investment Gain/(Loss) 0.00
Ending Balance $0.00

According to our records, you are eligible to participate in the <SHORT PLAN NAME>, but your account balance as of  
<MOST RECENT QUARTER END DATE>, was zero. If you do not begin saving,  

your 401(k) balance when you retire is projected to be:

 

$0
<<Will you have enough to live comfortably and do the things you want?
If not, maybe it’s time to enroll in the <SHORT PLAN NAME>. It’s never too late to start saving, and your 401(k) plan is one of the best ways 
to do it.>>

Simply complete the QuickEnroll form on the next page and return it to J.P. Morgan Retirement Plan Services in the enclosed postage-paid 
envelope. You can also enroll online at <www.retireonline.com> or by calling <800-345-2345>. Once you see your retirement nest 
egg begin to grow, you’ll be glad you made the choice to invest for your future.

For more information about the plan, contact J.P. Morgan at <800-345-2345>. Representatives are available weekdays between <8 a.m. 
and 9 p.m. Eastern> time. The TDD number for those with a hearing impairment is 800-345-1833.
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And don’t forget . . .  

The <SHORT PLAN NAME> matches your contributions 
<MATCH LANGUAGE> up to <MAX MATCH> of your 
eligible pay. So, if you contribute at least <X>%, you 
will be taking full advantage of employer matching 
contributions. 
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Get started today!
Take advantage of one of the best ways to build a solid future.
It’s easy to enroll in your <SHORT PLAN NAME>.
Just complete this form and return it in the enclosed postage-paid envelope.

Step one

I want to start contributing to the <SHORT PLAN NAME>.

Please start my contributions at the following amount per paycheck:

	 � <10>%	 � <6>%	 � <4>%	 � <2>%

Step two

By signing below, I authorize the company to deduct the stated percentage from my pay and invest it in the <DEFAULT FUND>, 
<the default fund in the plan>.

I understand that there are other investment options offered in the <SHORT PLAN NAME> that I may invest in at any time. I 
also understand that I may contribute a different amount than the stated percentage. For more information about the funds in 
your plan, log on to <www.retireonline.com>.

Print name 

Signature 

Plan <Plan Number>

Please note: Your contributions will begin as soon as administratively feasible. Be sure to check your paycheck stub to verify your contributions are correct. Don’t 
forget to establish a beneficiary for your account.

<For more complete information about any of the mutual funds available within the retirement plan, please call 800-345-2345. Investors 
should carefully consider the investment objectives, risks, charges and expenses of the fund. Please carefully read the prospectus, which 
contains this and other important information, before you invest or send money.>

Recordkeeping and administrative services for the plan are provided by J.P. Morgan Retirement Plan Services LLC (JPMRPS); securities transactions for the plan may be introduced by 
J.P. Morgan Institutional Investments Inc. (JPMII). Member FINRA/SIPC. JPMRPS and JPMII are affiliates of J.P. Morgan Chase & Co.

<Other disclosures as needed.>
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